
 

ECOS – EUROPEAN ENVIRONMENTAL CITIZENS' ORGANISATION FOR STANDARDISATION (ASBL) 

Rue d’Edimbourg, 26, B-1050 Brussels – Tel: +32 (0)2 894 46 68  
info@ecostandard.org - www.ecostandard.org 

EC register for interest representatives: Identification number 96668093651-33 

 
PROJECT OFFICER – ENERGY EFFICIENCY 

 
ECOS – Brussels, Belgium 

 
ECOS is a non-profit organisation which promotes and defends the environmental interests in 
standardisation and in European product policies of technical nature. ECOS’ work aims to combat 
climate change, foster energy and resource efficiency, and protect environmental health. ECOS 
represents 38 member organisations, including pan-European organisations such as the EEB, FoEE, 
and WWF-EPO.  
 
We are looking for a highly motivated and qualified candidate to assist in the coordination of ECOS’ 
activities in the energy efficiency of products sector, particularly focusing on market surveillance. This 
is a part-time position, starting in March/April 2016. The intial contract will be part-time (around 
60%, or 3 days per week - negotiable) lasting for 1 year, with a possibility to extend both hours per 
week and duration of the contract, depending on outcomes of project proposals. 
 
Your main tasks will be to: 

 Undertake project management tasks, including coordinating with project partners, delivering 
contractual obligations, and assisting in all reporting obligations 

 Advise and coordinate the work of ECOS’ nominated experts assisting the organisation in its 
work, including through providing them with the necessary policy and project guidance and 
monitoring their activities 

 Monitor European and international developments related to the testing of products, and 
development of measurement methods for products’ energy efficiency 

 To produce a detailed work plan of the work to be undertaken by ECOS in this area over the 
next 1-3 years 

 Represent the organisation in project meetings  and events (may involve European travel) 

 Assist the ECOS’ project officer in charge of ECOS’ projects on market surveillance in the area 
of ecodesign and energy labelling, in particular with coordinating meetings and events 

 Assist in the planned tasks under the various projects, ensuring a high level of output in 
deliverables 

 Develop regular updates, briefings, positions and publications for the different target 
audiences of the organisation (e.g. mailings to members, contributions to the ECOS Newsletter 
and website, policy papers, press releases) 

 To help develop ideas for new projects in this field. Contribution to project proposals under 
Horizon 2020 and other funding sources 

 Provide regular updates and support to the project officer  
 
Qualifications, experience, and skills required include: 

 Strong analytical skills, ability to write both technical documents, as well as publications to 
reach out to a wider, non-specialised audience (with a high standard of English) 

 Excellent writing and communication skills 

 Experience of EU-funded project management 
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 Technical or policy background or experience in the advertised areas  

 Ideally with experience or knowledge of EU funding instruments (IEE, FP7, Horizon 2020) and  
application and reporting process 

 Experience with environmental NGOs or strong commitment to the values, vision and mission  

 Fluent or equivilent English, other EU languages are an asset 

 Ability to work independently and in close cooperation with others in an international 
environment 

 Ability to quickly adapt to new issues, proactivity and self-motivation 

 Good organisational and IT skills 

 Educated to Bachelor’s degree level 

 Knowledge of EU policy-making processes an advantage  
 

 
How to apply: 
Interested applicants should send a CV and a motivation letter by no later than 11 january 2016 to: 

info@ecostandard.org, mentioning in the subject line “PROJECT OFFICER – ENERGY EFFICIENCY: 

your name”. In addition, applicants should send a short essay of no more than 400 words on the 

subject “What is the importance of market surveillance on Ecodesign and Energy Labelling 

regulations in Europe?” 

 
The first round of interviews will take place in January. Please note that ECOS will not be able to 

reimburse expenses for interviews. We regret that only short-listed candidates will be contacted.  


